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Finance Zone Introduction

Names to Know

Courtney Hunter
Marquette University
Biomedical Engineering 2010

Erica Golden

Northwestern University
Biomedical Engineering 2010

Luneta Limbrick
Bradley University
Industrial Engineering 2010

TI 0AI r Riggl ns
The Ohio State University
Biomedical Engineering 2010
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Our Goals for the Year

Improve chapter
funding education - -
and support. -

education

National Society of Black Engineers

ﬁZ

Greater emphasis

on sphere of
influence

More Opportunities for
regular communication
and interaction with
Regional Finance Zone

Strengthen
communication and
collaboration between
Region IV finance zone

ﬁB

Increase member
development
opportunities

More developmental
opportunities
throughout the year
(key focus of FRC)

A Professional

A Academic

. members ‘

0 Region IV Leadership Conference

A Technical
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Treasurer Responsibllities



Position Description

As stated in the NSBE By -Laws

x Shall keep accounts and deposit
organization funds of the Chapter
Treasury.

x Shall oversee expenditures made for
Chapter Business.

x Shall keep account of all tax -exempt
(NSBE) financial records.

x Shall prepare Chapter Board operating
budgets and obtain modifications as
necessary.
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Position Description

As stated in the NSBE By -Laws

Mandatory

Helps the next treasurer to be prepared for the
position

You still must develop a transition report even if you
will be holding the same position more than one term
In a row
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Position Description

Not stated in the NSBE By

-LLaws

X Turn in monthly report each month

x Attend all monthly counterpart
conference calls

x Conference planning for your chapter
A Registration

A Arranging travel
A Booking hotels

X Ask questions or for help in needed

A | am here to help you throughout the year! J
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Communication

Keep Me Informed

X Monthly Reports
A Accomplishments
A Updates
A Works in Progress
A Questions/Concerns

x Primary form of communication

X Monthly Reports are due to Regional

Treasurer by the 15 th of each month
A Template will be issued

s
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Communication

Keep Me Informed

x Monthly Counterpart Conference Calls
A Updates

A Questions/Concerns
A Topic of discussion
A Ex. i time management for finance zone

x Participation is MANDATORY

x Will be the same day each month

A Looking at third week of each month. Let me know
which day of the week works best.

x Treasurer/Finance Chairs choose one topic
of discussion for each call
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Finance Chair Responsiblilities




Position Description

As stated in the NSBE By -Laws

x Plan chapter fund -raising activities

x Develop and distribute the chapter
solicitation packet

X See to It that all promised incentives are
given to supporters

x Develop strong relationships with corporate
supporters

x Send monthly report to regional counterpart

x Develop official transition report at the end of
term of office

IR
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Position Description
Not stated in the NSBE By

-Laws

x Stay in constant contact
A Follow 48-hr rule

x Schedule corporate workshops such as
Information sessions and plant visits

x Create Thank -You letters

x Create corporate contact database

x Attend all monthly counterpart
conference calls
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Position Description

" & ¥/  Notstated in the NSBE By -Laws
&y

x BE PROFESSIONAL AT ALL TIMES

x Ask guestions or for help if needed
A | am here to help you throughout the year!




Communication

Keep Me Informed

x Monthly Reports
A Accomplishments
A Updates
A Works in Progress
A Questions/Concerns

x Majority of communication
A | anticipate frequent phone calls and emails

x Monthly Reports are due to Regional
Finance Chair by the 13 " of each month

A If needed, a template can be requested
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Communication

Keep Me Informed

A Updates

A Questions/Concerns
A Topic of discussion

x Monthly Counterpart Conference Calls

A Ex. 1 time management for finance zone

x Participation is MANDATORY
x Will be the same day each month

x Treasurer/Finance Chairs choose one topic
of discussion for each call
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Conference Planning Chairperson
Responsibilities
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Position Description

Registration
Arranging travel
Booking hotels

| am here to help you throughout the year! J
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Conference Planning

X
Make sure conference costs are determined early
A To ensure you have the funds when the time comes
X
PLEASE REGISTER ON TIME
AThis saves time and money for late registration.
X
Book your travel arrangements in advance in order to
accommodate for all chapter members.
Look at alternate means of travel to conference.
Carpool with other chapters.
X

Reserve rooms in advance to receive prime locations
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